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How do I log in to My OMS CPD Home platform?
Sign in to the RACDS website with your username and password. From your member 
dashboard, click on the CPD tab.

The My OMS CPD Home now contains three tabs: 

By 28 February of each year, participants must ensure they have reflected on their 
learning goals from the previous year and added new learning goals for the current 
year. 

At least one learning goal must be entered per year before the “Add/+” button will be 
enabled in the CPD Logbook. 

CPD Professional Development Plan 

https://racds.org/
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When adding a learning goal at the start of the year, select the year and enter your 
learning goal in the pop-up box and press ‘Save & Close’. Repeat this step to add 
more learning goals. 

When adding a reflection at the end of each year/beginning of a new year, select the 
year, enter your reflection in the pop-up box and press ‘Save & Close’. Repeat this 
step to add more reflections.

Once entered and saved, goals and reflections can be edited or deleted.

How do I complete my Professional Development Plan (formerly 
Learning Plan)?

In the ‘CPD Professional Development Plan’ tab, select the relevant ‘Add/+’ button to 
add learning goals and reflections. 



page 4 of  6page 4 of  8page 4 of  8RACDS | My OMS CPD Home User Guide | EXT_ACA_232_2.0

During the 2022 to 2023 transition, if you submitted a Professional Development Plan 
(previously Learning Plan) using the PDF template for 2022, an automatic message 
will be displayed as below. Please note that users who did not enter their learning 
goals at the start of 2022 will need to retrospectively add their goals for 2022 and then 
reflect on these.



page 5 of  8RACDS | My OMS CPD Home User Guide | EXT_ACA_232_2.0

How do I add CPD activities and upload evidence?

After entering any required learning goals and/or reflections, click on the ‘CPD 
Logbook’ tab then the ‘Add/+’ button.

CPD Logbook 

Participants must add at least one learning goal in their Professional Development 
Plan for each year before entering CPD activities, otherwise the ‘Add/+’ button will still 
be disabled and the following prompt will appear:
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Enter the required data marked with a red asterisk (*) then press ‘Save & Close’. 
Repeat this step to add more CPD activities. Evidence is not mandatory, but it is 
required when selected for audit. 
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How can I view my overall progress? How do I download a transcript 
of activities, statement of participation or annual certificate of com-
pliance?
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• Click on the ‘CPD Goals’ tab to view the trackers showing your overall goal and 
progress for each category. CPD goals refresh on a 15-minute schedule. Any new 
activities will be reflected in line with this schedule.
• Click on ‘Download statement’ for a letter confirming your participation in the 
RACDS Program for the selected year.
• Click on ‘Download transcript’ for a copy of your CPD activities from a specified 
period.
• Click on ‘Certificate’ for a copy of your Annual Certificate of Compliance. The 
annual certificate becomes available when participants meet the requirements after 
the closing date of 28 February (except those selected for audit).

CPD Goals 
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www.racds.org

omsfellow@racds.org

+61 2 9262 6044 

Level 13, 37 York St Sydney,  
NSW 2000

Contact Us
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