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Accessing the logbook

1. Sign in to your membership account on the College Website.

2. Go to My OMS Logbook in the members menu, the panel to the right of your dash-
board.

This will take you to the My OMS Logbook welcome page that has additional informa-
tion and direct access to your individual My OMS Logbook. 

*If you are accessing this page for the first time, you will be requested to accept the 
Terms of Use to enter the logbook. 

3. Once on the My OMS Logbook welcome page, click on Access My Logbook.  

https://racds.org/
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1. Click on the iLog icon on the welcome page of the logbook. 

Entering Logs 

Log a single procedure

2. From the top menu bar, click on the drop-down arrow next to Logs and select OMS 
Log.

3. Click on the +Create OMS Log button, then select Create Single Log.



page 4 of  11RACDS | My OMS Logbook Trainee User Guide | EXT_OPS_403_1.0

4. Complete the Procedure Details, Patient, and Approvals sections. Under 
Supervising Consultant, select the relevant supervisor. Click the Save button to save 
your log.

If site is a Private Hospital and not listed as a Training site

• To log a procedure undertaken in a Private Hospital, click on the blue tab next to 
Listed Training Sites (Yes/No) and enter the name of the Training Site (Private 
Hospital) and Supervising Consultant (Private Hospital), this is the Supervising 
Consultant who oversaw the procedure. 

• For procedures completed in a Private Hospital, the Supervising Consultant 
selected to review the log is your assigned Supervisor of Training.
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5. You can now see the log you created on the OMS Log screen. Note that the status 
is in Draft.

6. Click on the log ID number to review the case before submitting. 

7. Once you are ready, click the Submit for Review button. A confirmation pop-up will 
appear to advise that you cannot edit the log once you submit it for review. Click the 
Yes button to proceed or No to return to the previous page.
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1. Create Multiple Logs by clicking on the iLog icon on your Welcome Page. From the 
top menu bar, click on the dropdown arrow next to Logs and select OMS Log. 

Please note that trainees can only create multiple logs for the same procedure per-
formed on the same date, at the same training site, and with the same supervising 
consultant. 

2. Click on the +Create OMS Log button, then select Create Multiple Logs.

Log multiple procedures

3. Complete the Procedure Details, Patient, and Approvals sections. 

4. Please note that you can only add one patient’s URN/NHI and age on this page. 
Add the surname for all patients with the same procedure under the Upload For sec-
tion at the bottom. Click the Save button to save your log.

5. You can now see the logs you created on the OMS Log screen. Click on the log 
ID number to update each patient’s URN/NHI and Age and review the cases before 
submitting.
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1. When there are multiple logs ready to be submittted for review by their assigned 
Supervisor, tick the logs, then click on the three dots next to +Create OMS Log and 
select Bulk Submit for Review. A confirmation pop-up will appear to advise that you 
cannot edit the logs once you submit it for review. Click the Yes button to proceed or 
No to return to the previous page.

Submitting procedures for review

1. Once logs have been aproved by the assigned supervisor, a logbook report can be 
generated. 

2. In the Logs section of you logbook, click on the three dots next to +Create OMS 
Log and select Logbook Summary.

3. Fill in the from and to dates according to the period you would like reporting for. 
Click Download.

Generating logbook reports

Reporting
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4. Use the icons on the right of the download screen to print or save your report as a 
PDF.

- If you are generating an Annual Logbook report (for a completed Training year) enter 
the February start date of the relevant OMS year to the February finish date (or earlier 
if applicable). 

- Mid-year reporting dates are from February to August.

Exporting Logbook Data from My OMS Logbook

1. Click on the Reports icon on your Welcome Page.
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3. Once on the Reports page, select the report named OMS Logs. 

2. Alternatively if you have just finished updating your logs, you can switch to the 
reporting page by clicking on the dotted square in the top left corner of your iLog 
dashboard.

4. Click Export and select Export to Excel.
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