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STRUCTURED CONVERSATION FORM 
Structured Conversation is an annual conversation with a peer, colleague, or employer about the doctor’s clinical practice. 

You may use the template below and submit it to the RACDS CPD logbook as evidence of Category 3 Performance Review: 
Structured Conversation  (New Zealand Participants). In addition, select if the interview comprised one or more of the CAPE 
domains (Cultural, Addressing Health Inequities, Professionalism, Ethics). 

CPD can be claimed as follows: 15 minutes, 30 minutes, 45 minutes, 1 hour, etc. 

Participant’s 
name: 

 Date:  

Interview with:  Position:  

Discipline  Interview 
Location/ Type: 

 

Scope of Practice:  Hours claimed:  

 

A summary of the previous year’s CPD achievements should be brought to the meeting if you review your PDP. 
Introduction – an overview of current practice and reflection on progress 
from the previous year.  
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Interview Summary 

Aptitude Level Minimal Developing Proficient Advanced Exceptional Comments 

Medical Expertise 

Communication 

Prioritisation & 
Decision Making 
Teamwork & 
Collaboration 
Leadership and 
Management 
Health Advocacy 
for patients  
Health Advocacy 
for personal/ 
Colleagues 
Scholarship and 
Teaching  
Professionalism 

Cultural Safety 

Ethics 

Addressing 
Health Inequities 
PDP Review 
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Conclusion/ Insight/ Intentions for Next Year 

Participants Signature: Date: 
Reviewer’s Signature: Date: 
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