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CPD CATEGORIES AND RECORDING TEMPLATES 

 
Category 1 Educational Activities – minimum 12.5 Hours 
Expand knowledge, skills and attitude relevant to your scope of practice 

 
Category Activities Activity Resources Acceptable Evidence RACDS Templates 

• Group learning, journal clubs, 
lectures, conferences, seminars, 
forums, courses, workshops, 
tutorials and educational meetings 

 
• Self-directed learning, professional 

reading, podcasts, online courses, 
webinars, videos 

 
• Teaching / assessing / research / 

study Presenting / Supervision / 
mentoring / Examining 

 
• OMS Training Program contributor 

 
• Committee work 

 
• College Educational Material 

OMS CPD Home Event 
Calendar 

 
OMS CPD Home E- 
Learning 

 
OMS CPD Home 
Dashboard 

 
OMS Members - Elsevier’s 
ClinicalKey Library 

 
CAPE Domain Table (see 
below) 

Receipt of journal subscription 
Record of participation / completion 
Reading log 
Certificate/letter/email of appreciation  
completion/ confirmation/attendance/participation 
Reprint of publication 
Teaching timetable 
Statement of teaching sessions signed by 
appropriate supervisor 
Copy of Clinical Training Assessment signed by 
participant as the assessor 
Preparation for teaching notes 
Agenda or minutes listing participant in attendance 
Pubmed search history 
Mentoring session summary report / agreement 

Reading Log 
 
Self-Directed Learning Log 

 
OMS Training Program – 
Trainer / Educator Log 

 
Educational Meeting Log 

 
 *For the best user experience, we recommend using Google Chrome and Adobe Acrobat to access and complete the templates. 

 
 

https://racds.org/cpd-oms-events
https://racds.org/cpd-oms-events
https://imis.racds.org/WP/SSO/SSO-LearnUpon.aspx
https://imis.racds.org/WP/SSO/SSO-LearnUpon.aspx
https://racds.org/wp-login.php
https://racds.org/wp-login.php
https://racds.org/Journal_Reading_Log
https://racds.org/Self_Directed_Learning_Log
https://racds.org/OMS_Training_Program_Clinical_Trainer_or_Educator_Log
https://racds.org/OMS_Training_Program_Clinical_Trainer_or_Educator_Log
https://racds.org/Educational_Meeting_Attendance_Log
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Category 2 Outcome Measurements – Minimum 5 hours (minimum 25 hours combined with category 3) 
Outcome measurement includes a systematic analysis of outcomes of care and reflection on patient outcomes. 

 
Category Activities Examples Acceptable Evidence RACDS Templates & Resources 

Audits and data review 
 
 
 
 
 
 
Review of medical records 

 
Review of data or measurement 
of outcomes 

 
Participation in OMS 
accreditation 

 
Reporting / Monitoring / Review 

 

 
Research 

clinical / surgical audits, comparison of 
processes / health outcomes with best 
practice, analysis of patient health 
outcomes, institution / department / practice 
audits, monitoring, reviews 

medico-legal work, clinical case review 

root cause analysis, quality improvement 
project / programs / resources / publications 

 
site visits, progress reviews, reporting 

 
assessing incident reports, leading, 
analysing, writing reports on healthcare 
outcomes 

 
Formal research involving analysis of health 
outcomes data 

 
CAPE Domain Table (see below) 

Record of participation / completion / 
attendance 

 
Participation in the annual RACDS 
Supervisor Team Appraisal Survey 
(RACDS OMS Supervisor) 

 
Meeting Attendance log 

 
Email / Letter of confirmation from 
appropriate accreditor, panel, peer 
or body 

 
Copy of de-identified report, 
proposal, evaluation, research article 

 
Official workplace timetable or 
meeting minutes 

Clinical Audit 
 
Patient Record Audit 

 
Quality Improvement PDSA Tool 

 
Quality Improvement Peer Review 
Tool 

 
Quality Improvement Project 
Verification Tool 

 
Measuring Outcomes Tool 

 
Supervisor Self Reflection & Skills 
Review Tool 

 
Meeting Attendance Log 

 
 

 *For the best user experience, we recommend using Google Chrome and Adobe Acrobat to access and complete the templates. 
 
 

https://racds.org/Clinical_Audit
https://racds.org/Patient_Record_Audit
https://racds.org/Quality_Improvement_Project_PDSA_Tool
https://racds.org/Quality_Improvement_Project_Peer_Review
https://racds.org/Quality_Improvement_Project_Peer_Review
https://racds.org/Quality_Improvement_Project_Verification_Form
https://racds.org/Quality_Improvement_Project_Verification_Form
https://racds.org/Measure_Outcomes
https://racds.org/The_Supervisor_Handbook_Supervisor_Self_Reflection_%26_Skills
https://racds.org/the-supervisor-handbook-supervisor-self-reflection-skills-review-tool_racds-cpd-r/
https://racds.org/meeting_attendance_logbook
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Category 3 Performance Review - Minimum 5 hours (minimum 25 hours combined with category 2) 
Self-evaluation and peer-review of work processes 

 
Category Activities Examples Acceptable Evidence RACDS Templates & Resources 

Self-evaluation and 
reflection for any activity 

 
 
 
 
 

 
Peer conversations 
(mandatory for New 
Zealand practitioners) 

 
 
 

 
Peer review and 
feedback 

 
 
 
 
 

 
Clinical meetings 

Professional Development Plan (PDP) 
(Mandatory) 

Self-Reflection for the CPD year (Mandatory) 

Self-reflection as part of an educational 
activity 

reviewing performance, clinical practice, self- 
care plan 

a structured conversation (at least annually) 
with a peer about your clinical practice, to 
reflect on development needs 

 
practice peer review (participant or reviewer), 
peer groups, journal articles, educational 
activities and teaching or feedback, supervision 
related, multisource patient and peers, 
receiving mentoring. Performing a procedure 
with a peer. 

 
case reviews, morbidity and mortality, 
multidisciplinary meetings, grand rounds, 
clinical review meetings, 

 
CAPE Domain Table (see below) 

Email / Letter of confirmation from 
appropriate institution, accreditor, 
panel, peer or body 

 
Completion of PDP and Self- 
Reflection in CPD Homes 

 
Agenda or minutes listing participant 
in attendance 

Record of the completed peer 
conversation(s) 

Evidence of self-care plan 

Reviewer notes for journal articles 

Report / summary of the multisource 
feedback 

Mentoring agreement or summary 
report 

Peer review log 
 

Participation in the annual RACDS 
Supervisor Team Appraisal Survey 
(RACDS OMS Program Supervisor 

CPD Portal – Self Reflection & PDP 

Review Meeting Attendance Log 

MSF-Patient-Survey 

MSF-Peer-Survey 

MSF-Self-Reflection Assessment 

MSF Evaluation-Summary 

CPD-Structured-Conversation 
Template 

Supervisor Self Reflection & Skills 
Review Tool 

Meeting Attendance Log 
Regular Practice Review 

 
 *For the best user experience, we recommend using Google Chrome and Adobe Acrobat to access and complete the templates. 

 

https://imis.racds.org/wp/cpd
https://racds.org/Review_Meeting_Attendance_Log
https://racds.org/MSF_Patient_Survey
https://racds.org/MSF_Peer_Survey
https://racds.org/MSF_Self_Reflection_Assessment
https://racds.org/Multi_Source_Feedback_Evaluation_Summary
https://racds.org/Structured_Conversation_Form
https://racds.org/Structured_Conversation_Form
https://racds.org/The_Supervisor_Handbook_Supervisor_Self_Reflection_%26_Skills
https://racds.org/the-supervisor-handbook-supervisor-self-reflection-skills-review-tool_racds-cpd-r/
https://racds.org/meeting_attendance_logbook
https://racds.org/OMS_Regular-Practice-Review

