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Definitions

Accredited Training Post

The College accredits training posts within institutions (e.g., hospital,
oral health centre, private practice) in Australia and New Zealand.
The accreditation process ensures that all training posts provide an
appropriate learning environment that fosters the training of safe and
competent Oral and Maxillofacial Surgeons

ADC Australian Dental Council

AHPRA Australian Health Practitioners Regulatory Authority

AMC Australian Medical Council

Applicant A dual qualified doctor / dentist who has submitted an application
with personal information, education, qualifications, surgical
experience and supporting documents for the purposes of being
selected onto the RACDS OMS Training Program

Application An Applicant has submitted an application to RACDS for the

purposes of being selected onto the OMS Training Program

Business days

Monday to Friday excluding public holidays

Curriculum Vitae or CV

The scored components of the Application for selection

Director of Training (DoT)

Each Regional Training Centre (RTC) has Director of Training who is
responsible for overseeing the delivery and coordination of the OMS
Training Program within their accredited The DoT works closely with
Supervisors of Training, training consultants, and the Regional
Surgical Committee to ensure effective training, assessment, and
support of OMS trainees

Ineligible Applicants who fail to satisfy one or more of the eligibility
requirements

Interview A panel interview conducted as part of the selection process

MBA Medical Board of Australia

MCNZ Medical Council of New Zealand

NZDC New Zealand Dental Council

OMS Oral Maxillofacial Surgery

OMS Consultant

A current Fellow of the Royal Australasian College of Dental
Surgeons (FRACDS) in OMS

OMS Training Program

Accredited Training Program in Oral Maxillofacial Surgery

PPA

Professional Performance Appraisal

RACDS / the College

Royal Australasian College of Dental Surgeons

Referee

A Consultant who knows the Applicant, is willing to describe or report
on observed work performance, character and abilities; and meets
the eligibility requirements outlined in this handbook.

Referee Report

An in-depth report conducted as part of the selection process.

Regional Surgical Committee

(RSC)

Regional Surgical Committee — responsible for facilitating the
education and training of trainees according to the RACDS
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Accredited Training in OMS Curriculum in each of the Regional
Training Centres.

Selection Panel The Selection Panel is a purpose-formed body composed of
representatives from all training centres across Australia and New
Zealand and is responsible for evaluating applications based on the
selection criteria and tools

Regional Training Centres A Regional Training Centre refers to the Accredited OMS training
(RTC) sites grouped together within a defined geographic area.

Trainee Registered with RACDS as a trainee in the OMS Training program.
Special Initiatives Actions identified by the Selection Committee used to promote equity

or assist the effectiveness of the OMS Training Program

Successful Applicants who have ranked high enough to be made an offer of a
post on the OMS Training program

Unsuccessful Applicants who have achieved the minimum standard for selection
but who have not ranked high enough to be offered a training post
on the OMS Training program

Unsuitable Applicants who have not achieved the minimum standard for
selection at any point in the selection process, or who did not receive
an invitation to interview, or who have not met the requirements as
set out in this handbook
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Introduction

1.1

Purpose

This handbook outlines the criteria, processes, and terms and conditions governing the selection for
entry into the Oral and Maxillofacial Surgery (OMS) Training Program of the Royal Australasian College
of Dental Surgeons (RACDS).

1.2

Background

The Royal Australasian College of Dental Surgeons (RACDS) is the specialist medical college
accredited by the Australian Medical Council, Medical Council of New Zealand, Australian Dental
Council, and Dental Council of New Zealand to deliver the OMS Training Program in Australia and
New Zealand. The four-year OMS Training Program aims to produce highly competent specialist Oral
and Maxillofacial Surgeons with the knowledge, skills, and professional attitudes for successful
independent practice.

1.

2.1

2.2

2.3
2.4

2.5

2.6

2.7

Roles and Responsibilities

RACDS defines the principles and standards that guide the centralised bi-national selection
process.

The Selection Committee of the OMS Board of Studies leads the selection process by
determining the rules and regulations for selection to the OMS Training Programs, including
the eligibility and selection criteria.

The OMS selection process will abide by the principles of the RACDS Selection Policy.

OMS Accredited training sites are grouped into regional training centres. The regional training
centres represent state health departments, district health boards, and teaching hospitals in
Australia and New Zealand and are solely responsible for offering employment to selected
Applicants and for employment arrangements with the Successful Applicants. Information
regarding the regional training centres is outlined in Appendix 1.

The OMS Regional Surgical Committee (RSC) is comprised of the Director of Training (DoT),
Supervisors, and Heads of Departments from the accredited training sites. It is responsible for
overseeing the delivery of the OMS Training Program across the regional training centres to
ensure consistency and high standards of training throughout all the training sites.

The RSC advises the Selection Committee of the number of training posts available for the
commencement of training in the following year. The Director of Training (DoT) of each training
centre is responsible for appointing Trainees to accredited training posts.

The Selection Panel is a purpose-formed body established by the DoT’s and approved by the
Selection Committee. It comprises up to 12 panel members, with representation from the six
OMS training regions in Australia and New Zealand. Each region may nominate up to two
members; however, nominations may vary depending on the availability of training posts.
Where fewer nominations are received from regions without active training posts, additional
panel members may be drawn from dual training centres or other regions with greater training
capacity. The Panel is responsible for evaluating applications using the approved selection
criteria and tools.

Eligibility Criteria

To meet the eligibility criteria for application into the OMS Training program, applicants must:

RACDS | OMS Selection Handbook | EXT_ACA_269_1.0

Page 6 of 27



3.2

3.3

4.1

4.2

3.1.1 Hold a medical degree with full and unconditional registration to practice medicine in
either Australia or New Zealand.

3.1.2 Have completed or will have completed prior to the commencement of accredited
training the following year:

a) Twelve (12) Months of PGY2+ rotations related to surgery or acute care which may
include general surgery, neurosurgery, orthopaedic surgery, otolaryngology head
and neck surgery, plastic and reconstructive surgery, ophthalmology surgery,
neurosurgery, vascular surgery, cardiothoracic surgery, urology surgery, oral and
maxillofacial surgery, obstetrics and gynaecology, anaesthesia, emergency or
intensive care. (Applicants who have undertaken nine (9) months related to the
acute care or surgical disciplines outlined above will be considered if they have
completed 12 months of PGY 2+ rotations).

b) Hold a dental degree with full and unconditional registration to practice dentistry in
either Australia or New Zealand.

3.1.3 Have not undertaken more than six (6) months of an OMS rotation during PGY2, in
cases where PGY2 is the Applicant’s sole year of post internship surgical training.

3.1.4 Hold citizenship or permanent resident status of Australia or New Zealand.

Applicants who meet the eligibility criteria and apply through the RACDS application process
will be considered but not guaranteed selection to the OMS Training Program. Eligibility is only
valid for the year of the application. If the Applicant is unsuccessful in being offered a training
post, their eligibility lapses, after which the Applicant may reapply from the following year.

Applicants who do not meet the Eligibility Criteria will be notified by the College.
Selection Criteria

The purpose of the OMS training program is to ensure that all graduates are highly competent
practitioners in OMS who have the requisite knowledge, skills and professional attitudes for
successful independent practice, and have the necessary attitudes and attributes to strive for
continual review and improvement of their practice.

The selection criteria align with the graduate outcomes and broad competencies of the OMS
Training Program and are designed to be as objective and quantifiable as possible. The
selection process assesses the Applicant’s academic qualities, clinical and surgical experience,
professional competencies (both technical and non-technical), scholarly accomplishments and
other achievements.

Selection Method

Overview

5.1.1 The selection process is compliant with accreditation requirements and upholds the
principles of procedural fairness.

5.1.2 The College ensures a transparent, fair, and robust selection process by using valid
and reliable Selection tools such as the curriculum vitae, professional performance
appraisals, and Multiple Mini Interviews (MMIs). The same weighting of the selection
tools is applied to all Applicants.
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5.2 Submission of application

5.2.1

Applicants will submit their completed application form (FOMSO01), supporting
documents and payment to RACDS by the specified timeframe.

5.3 Structured Curriculum Vitae (CV)

5.3.1

5.3.2

5.3.3

5.3.4

5.3.5

The application form includes the Structured CV which collects information on
experience, qualifications, presentations, publications, referees and other
achievements.

The Selection Panel will assess the Structured CVs independently and award marks
as setoutin 8.4 —8.11.

The CV score will be recorded as a percentage and a weighting of 20% will be applied
as part of the Applicant’s overall combined score.

Applicants who do not meet the Selection Initiatives criteria as set out in clause 5.7.1(a)
must score a minimum score of 50% for the Structured CV.

Applicants who do not meet the minimum score of 50% for the Structured CV will not
be considered further in the Selection process and will be notified by the College.

5.4 Professional Performance Appraisal (PPA) Referee Reports

5.4.1

54.2

543

544

545

5.4.6

5.4.7

The PPA referee reports provide confidential information from consultants and
supervisors who have professional knowledge of the Applicant's clinical and surgical
skills and professional attributes.

The College will request at least eight (8) consultants and supervisors, including four
(4) nominated by the Applicant and four (4) selected by the Selection Committee, to
complete the PPA report for each Applicant. The Selection Committee may select
referees from any consultant that the Applicant has worked with and is not restricted to
those listed in the application form (FOMSO01).

Referees nominated by Applicants and selected by the Selection Committee will
complete the online Professional Performance Appraisal (PPA) individually by the
specified timeframe.

The Selection Panel will assess the PPA referee reports independently and award
marks in accordance with the PPA Scoring Guidelines.

Applicants who do not meet the Selection Initiatives criteria as set out in clause 5.7.1(a)
must score a minimum score of 50% for the PPA Referee Reports to progress to the
MMTI’s.

Applicants who do not meet the minimum score of 50% for the PPA Referee Reports
will not be considered further in the Selection process and will be notified by the
College.

The PPA will be recorded as a percentage and a weighting of 35% will be applied as
part of the Applicant’s overall combined score.

5.5 Multiple Mini Interviews (MMI’s)

5.5.1

The Multiple Mini Interviews (MMIs) are designed to objectively evaluate non-technical
professional skills and provide the Applicant with an opportunity to demonstrate their
knowledge, communication skills, professional behaviours and key competencies.
Each applicant will complete six MMIs, each of 8 minutes duration and may assess any
of the following attributes:

a) Medical and Dental Expertise;
b) Communication;

RACDS | OMS Selection Handbook | EXT_ACA_269_1.0

Page 8 of 27



5.5.2

553

c) Collaboration;

d) Leadership;

e) Health Advocacy;
f)  Scholarship;

g) Professionalism;
h) Cultural Safety.

Applicants who qualify for the MMI’s will be notified in writing at least ten (10) Business
Days before the interview which may be conducted face-to-face or virtually at RACDS
discretion.

Interview date(s) are published on the RACDS website.

5.6 Conducting the MMI Interview

5.6.1

5.6.2

5.6.3

5.6.4

5.6.5

5.6.6

5.6.7

5.6.8

5.6.9

5.6.10

5.6.11

5.6.12

Applicants will be notified in the lead up to the interview which training centres have
availability and how many training posts are available.

Applicants will be required to nominate their preferred training centre prior to attending
the interview. In some cases, not all training centres will have available training posts
and training centres will have varying number of posts available.

Applicants should not rely on the assumption that new posts might become available
later on.

Applicants are responsible for travel and accommodation costs incurred when
attending a face-to-face interview.

Applicants who do not present for the interview will not be considered further in the
selection process and the application will be withdrawn.

Applicants are required to provide proof of identification at the interview.

The MMI interviews will be conducted by Selection Panel Members that are
representative of all Regional Training Centres. There will be six (6) MMIs in total, with
two (2) MMIs per station. Applicants will rotate between the three (3) stations to
complete all six (6) MMIs.

The duration of the MMI Interview process is approximately 60 minutes including
transition times between stations.

Applicant responses will be evaluated using a standardised rubric based on indicative
response elements.

Each panel member will score the Applicant independently for their section of the MMI
interview. The scores are added to give a total mark for the interviews.

Applicants must score a minimum of 50% on the MMI interviews to meet the minimum
standard for selection.

The Interview will be recorded as a percentage and a weighting of 45% will be applied
as part of the Applicant’s overall combined score.

5.7 Selection Initiatives

5.7.1

The Selection Committee has approved the following selection initiatives to improve
representation of Maori, Aboriginal and Torres Strait Islander, and Pacific Peoples
Applicants and to strengthen the rural surgical workforce by recognising Applicants
from rural or remote areas

a) Applicants who identify as Maori, Pacific Islander, Aboriginal, or Torres Strait
Islander and meet the Eligibility Criteria as set out in section 3 will automatically
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proceed to the interview stage. In addition, Applicants will be entitled to receive
one (1) point towards to their CV score as outlined in section 8.11.

b) Applicants defined as Rural Origin or has having Rural Medical Experience will
be eligible to receive one (1) point towards their CV score as outlined in section
8.11

6. Selection Process

6.1 SELECTION PHASES AND KEY DATES

April

Application Submission of application to RACDS for the purposes of
being selected onto the OMS Training Program.

Eligibility and CV May

scoring Applicants are assessed for eligibility and CVs are
scored. Ineligible Applicants will be notified by the College.

Referee reports
collection and scoring

May/June

The PPAs will be collected and scored.

Multiple Mini July

Interviews ) ) .
The MMIs will be held in Sydney, in the 3" week of July

Announcement of offers July

First round offers will be confirmed in the last week of July

. November
Final offers

The date for final offers is 30 November

7. Application

7.1 Applicants must pay the selection application fee at the time of submission for their application

to be considered. Applications without payment by the closing date will not be reviewed. The fee
is non-refundable after the application closing date.

7.2 Applicants must comply with the OMS Selection Application FOMS-01 form including the

College’s submission requirements.  All sections must be completed with supporting
documentary evidence including but not limited to identification, qualifications, eligibility, referees
and hospital appointments. Detailed instructions are provided in Appendix 2.

7.3 The information collected as part of the application and during the selection process will be used

to assess the Applicant’s suitability for the OMS Training Program. Information may be disclosed
to other parties for the purpose of selection or where required to do so by law. The College may
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verify the information provided with external institutions or individuals and gather additional
information to process the application.

7.4 By submitting an application, the Applicant certifies the information provided is correct and in
accordance with this Handbook. The Applicant also verifies no false or tampered documentation
has been submitted.

8. Structured Curriculum Vitae

8.1 The Structured CV which collects information on an Applicant's experience, academic
achievements, qualifications, research, presentations, publications, indigenous identification,
rural origin and other relevant attributes.

8.2 Applicants must provide the appropriate supporting documentation, incomplete evidence,
evidence submitted in the wrong categories or evidence that does not meet verification
requirements, will result in no points being awarded.

8.3 The CV will be scored out of a maximum of 21 points. Components of the CV which are scored

are:
a) Qualifications & Academic Achievements (maximum of 6 points)

b) Courses and Scientific Meetings (maximum of 2 points)
c) Presentations (maximum of 2 points)

d) Publications (maximum of 3 points)

e) Surgical Experience (maximum of 3 points)

f) Special achievements & Leadership (maximum of 1 point)
g) Awards and Scholarships (maximum of 2 points)

h) Special Initiative Measures (maximum of 2 points)
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8.4 (Qualifications & Academic Achievements

8.4.1  Scoring of higher degrees is only applied to those undertaken through Australian or

New Zealand universities.

Maximum of 6 points can be awarded in this category

Description Points

Dental or Medical Degree

Awarded with honours / distinction / credit / Dean’s

minimum of 12 months and is required to maintain
satisfactory academic progress, including participating in
regular progress reviews or meetings with the university.

commendation 0.75
Graduate Diploma Completed post medical or dental school, in a medical or

dental field (e.g., PG Dip OMS, Dip Anatomy) 0.5
Master’s degree / Completed 2
M Phil

In progress

The Applicant must be enrolled with the university for a

minimum of 12 months and is required to maintain 0.5

satisfactory academic progress, including participating in

regular progress reviews or meetings with the university.
PhD / Doctorate Completed 3

In progress

The Applicant must be enrolled with the university for a 0.5

Evidence / Submission Requirements:

Completed: Transcript or testamur from the University confirming awarding of the degree including
the academic transcript and/or official letter.

In progress: Transcript or testamur from the University including the academic transcript and
provide evidence of a progress report / meetings with the university

FRACDS or equivalent
Fellowship — for example
(FRACGP, FRACP,
FANZCA, FRACS, or a
Fellowship FRCS (Eng)

Applicants who hold an equivalent RACDS Fellowship and
are awarded 3 points will be excluded from being awarded
points in the Primary Examination section.

RACDS Primary
Examination (or
equivalent College) or
RACS GSSE
Examination

Successful completion of either (one) examination

Evidence / Submission Requirements:

Official transcript, certificate of outcome or official letter from the educational institution
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8.5 Courses & Scientific Meetings

8.5.1 Scoring only includes completion or attendance at courses or scientific meetings within

the last five (5) years

8.5.2 Where a score has been given for a presentation or course that forms part of a meeting
program, no further points will be awarded for attendance at that meeting

Maximum of 2 points can be awarded in this category

Description

Includes courses related to professional development in

international level.

Complgtlon of medlcal O | clinical and technical competencies; RACS Skills courses 0.25 per
professional skills course EMST CCriSP. ASSET. TIPS & CLEAR course
for doctors ’ ’ ’ '

If applicants believe they have completed an equivalent

course not listed, they should provide evidence for

consideration, and it will be evaluated on a case-by-case

basis.

Hospital-based courses, in-house workshops, or

unaccredited short courses will not be awarded points.
Attendance at a scientific | Attendance of a scientific meeting hosted by a medical 0.25 per
meeting society or college subject to peer reviewed abstract scientific

selection at a National (Australia or New Zealand) or meeting

Evidence / Submission Requirements:

Conference attendance: Certificate of Attendance or an official letter from the organiser on
letterhead, including duration and Australian/Aotearoa New Zealand CPD equivalency or provision
of course outline/conference program.

Course Completion: Certificate of course completion or official letter from the educational provider
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8.6 Oral Presentations & Posters

8.6.1

8.6.2

8.6.3

8.6.4

8.6.5

8.6.6

8.6.7

Scoring only includes presentations or posters completed in the past 5 years.

Presentations must be presented at a scientific meeting hosted by a medical society or
college subject to peer reviewed abstract selection.

Scientific meetings and conferences are classified by their intended audience, not title.
For example, the VIC ANZAOMS Branch meeting is classified as a regional meeting.

The Applicant must be first author for the presentation and deliver this personally to be
scored.

The same presentation will only be scored once; this extends to additional
presentations which have sufficiently similar topics.

Presentations of a similar topic presented at one or more meetings or listed in the
Publications section will only be scored once. The higher scoring entry will take
precedence.

The Applicant must be the first author of the poster to be scored. Oral presentations
associated with a poster will be scored as a poster.

Maximum of 2 points can be awarded in this category

Description Points
OMS Regional meeting A regional ANZAOMS meeting or similar (e.g. ANZAOMS 1
State or Regional branch meeting)
National meeting / ANZAOMS AUS / NZ, or RACDS Convocation meeting or a 1.5
conference scientific meeting hosted by a medical society or college

subject to peer reviewed abstract selection.

International conference Related to medicine or dentistry international equivalent 2.0

college subject to peer reviewed abstract selection for
example: ICOMS, AAOMS, ACOMS, BAOMS.

Poster

Poster presentation at an accepted national or international 0.5
medical or dental scientific meeting or conference

Acceptable documentary evidence such as a certificate of completion or a letter from the
conference or meeting organiser. This must clearly state the meeting/conference details, the
Applicant’s name, the topic/description and that the Applicant was the presenter and/or first author.

Applicants must also provide evidence of peer-review / abstract acceptance policy.

Evidence / Submission Requirements:
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8.7 Publications

8.7.1  Scoring only includes publications published within the past five (5) years
8.7.2 Articles must be relevant to medicine or dentistry and published in a peer-reviewed
journal indexed on Medline or in the New Zealand Dental Journal (NZDJ) or the

Australasian Journal of Oral and Maxillofacial Surgery (AJOMS).

8.7.3 Each publication can only be scored once. Publications which have a sufficiently similar
topic to that of a presentation listed on the application will only be scored once.

8.7.4  Abstracts or letters to the editor are excluded and will not be scored.

Maximum of 3 points can be awarded in this category

Description Points
Case report Where the Applicant is the first author 0.5
Peer reviewed journal Where the Applicant is not the first author

article or book chapter

Peer reviewed journal Where the Applicant is the first author
article or book chapter 2

Evidence / Submission Requirements:

First page of article that lists journal title, article, publication date and authors, or A PubMed citation
and link to article, or full citation and ISBN.
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8.8 Surgical Experience

8.8.1 Rotations of duration that are shorter than 3 months are not scored.

8.8.2 Part-time rotations will be scored pro-rata on presentation of evidence of hours worked.

8.8.3 Private assisting rotations are not scored.

8.8.4 Prospective rotations will not be scored.

Maximum of 3 points can be awarded in this category

- OMS)

plastic surgery, orthopaedic surgery, ICU or emergency
medicine

Description Points
PGY2, (eg. Resident, 6-month OMS rotation 0.75
JHO/SHO, RMO, UK
FY2+)
PGY3+ Unaccredited 12-month OMS rotation 1.5
Registrar (eg. PHO,
RMO, SRMO, UK FY3+) | 12-month other surgery rotations 1.0
(*rotations related to surgery or acute care which may
include general surgery, neurosurgery, orthopaedic
surgery, otolaryngology head and neck surgery, plastic
and reconstructive surgery, ophthalmology surgery,
vascular surgery, cardiothoracic surgery, urology surgery,
obstetrics, gynaecology, anaesthesia, emergency or
intensive care)
Accredited Registrar (non | 12-month accredited rotation in general surgery, ENT, 2.0

Evidence / Submission Requirements:

Applicants must provide proof of rotations in the form of a letter of confirmation from the hospital or
employer. The letter must specify the position, rotation specialty, rotation dates and any leave.
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8.9 Special Achievements & Leadership

Community
Involvement

Maximum of 1 point can be awarded in this category

Description

Minimum 12-month duration undertaking regular
volunteer work with a registered community group or
charity for a minimum duration. The volunteer work must
occur at least monthly and be with an organisation
recognised by the Australian Charities and Not-for-profits
Commission (ACNC) or the New Zealand Charities
Register (NZC).

Points

0.5

maximum

Committee work

Minimum of 12-month involvement in a position of
responsibility on a university student committee, junior
doctor organisation or a representative on a state or national
government committee.

Scoring does not include industry committees, or commercial
organisations.

0.5

maximum

Representation or
leadership role

State, national or international representation or
leadership role or a state or national award in a
sporting field, music or arts, within the last 5 years

0.5

maximum

Military Service

Completion of military service and receipt of the Australian
Defence Medal (ADM) or the New Zealand Defence
Service Medal (NZDSM).

0.5

maximum

Evidence / Submission Requirements:

Documentary evidence must be provided on the organisation/government letterhead, clarifying the
Applicant’s service/participation, recognition, representation or award.

8.10 Awards and Scholarships

Scholarship or grant

Maximum of 2 points can be awarded in this category

Description

University scholarship at post-graduate level or research
grant, with verification

Points

0.5

maximum

Awards or prizes

University prizes, post-graduate prizes or College awards
(e.g., Christensen Prize)

1.0
(1-2
prizes)
2.0
(8 or

more
prizes)

Evidence / Submission Requirements:

Documentary evidence must be provided on the institution’s letterhead, formal notification, official
certificate or award, transcript notation.
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8.11 Selection Initiatives

Maximum of 2 points can be awarded in this category

Description Points

Indigenous Applicants who identify as Maori, Pacific Islander, Aboriginal, or 1
identification Torres Strait Islander

Evidence / Submission Requirements:

Applicants must submit a letter of confirmation from an Aboriginal Torres Strait
Islander/Maori/Pacific organisation or a community leader with their application. Alternatively, a
statutory declaration can be submitted.

Type Description Points
Rural Origin Rural origin is defined as residency for at least any 10 years 1

cumulatively or at least any 5 years consecutively from the age
of 5 upwards.

or
Rural medical experience is defined at a minimum of 12
Rural Medical consecutive months of training or employment in a rural location:
Experience ; .
P - At least one year of rural medical school experience
- At least one year of rural medical training work
exposure.
Classification a. In Australia, rural areas are classified as locations falling

within Modified Monash Model (MMM) category MM2 or above.
To determine rural origin, individuals can use the latest Health
Workforce Locator tool on the Department of Health website.
This tool reflects the latest updates to both the DPA and MMM
geographical classification systems.

b. In Aotearoa New Zealand, a rural location is classified by the
Geographic Classification for Health (GCH) as R1, R2, or R3.

Evidence / Submission Requirements:

For rural origin certification, a proforma is available

Applicants must provide proof of rural or remote clinical rotations in the form of a letter of
confirmation from the university, hospital or employer. The letter must specify the rotation specialty,
rotation dates and any leave. A contract, letter of appointment or a roster will not be considered
sufficient evidence, and the corresponding rotations will not be scored.
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9.

9.1

9.2

9.3

9.4

Announcement Of Offers

To be eligible for selection, Applicants must achieve a minimum score of 50% for each selection
tool — CV, PPA & MMI’s.

Applicants are ranked by the Selection Committee based on the (weighted) combined CV, PPA,
and interview scores.

Applicants will be matched according to their rank, their preferred training centre and the

number of training posts available. Information regarding past offers is published on the
RACDS website.

Successful Applicants

9.4.1

9.4.2

943

9.4.4

9.4.5

9.4.6

9.4.7

Successful Applicants are Applicants that satisfy the minimum selection criteria as set
out in 3.1 and 9.1 and who have ranked highly enough to be made an offer of
employment from the training centre following their overall ranking and preference.

The number of Applicants selected in any year will depend on the number of training
posts available in the following year. While efforts will be made to allocate Applicants
to their preferred training centre, placement in a specific region cannot be guaranteed.
If a higher ranked Applicant’s preferred training centre is unavailable, they will be
offered their next ranked alternative centre. Once the Applicant accepts the offered
placement, the decision is considered final.

As the College is not the employing body, the DoT on behalf each RSC will email and
offer training post(s) to the Successful Applicant(s) on the Monday following interviews
until all training posts are filled.

Applicants have two (2) days to accept or decline the offer before COB Tuesday
(AEST). The RSC will notify the RACDS which Successful Applicants accept the
training post offers.

Acceptance of the offer will be conditional on the following:

a) Acceptance of the Accredited Training Post identified in the offer;

b) Applicants satisfying unconditional dental and medical registration requirements in
Australia and New Zealand;

c) Applicants satisfying the employment requirements of the relevant health areas /
districts and/or the allocated hospital(s).

Applicants who decline the offered training post shall be deemed to have forfeited the
offer. This post and subsequent posts which may become available will be offered to
the next highest-ranking eligible Applicant(s).

Applications for deferral in the planned commencement of training date must be made
in writing in advance to the Registrar (OMS) for consideration by the Training
Committee and in accordance with the Training Handbook. Applications must fulfil one
of the special circumstances outlined in the Special Consideration in Examination and
Assessment Policy.
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9.5 Unsuccessful Applicants

9.5.1

Unsuccessful Applicants satisfy the minimum selection criteria as set out in 3.1 and 9.1
but may not receive an offer of employment according to their overall ranking. Training
centres will consider an Unsuccessful Applicant when a training post becomes
available following the first round of offers.

9.6 Unsuitable Applicants

9.6.1

Unsuitable Applicants are Applicants did not meet the minimum selection criteria as set
out in 3.1 and 9.1 and will not receive an offer of employment. Training centres will not
consider an unsuitable Applicant for a training post.

9.7 Eligibility to Commence

9.7.1

Successful applicants must have fulfilled all requirements as specified in the Eligibility
Criteria (in section 3) prior to their allocated start date of the OMS Training Program.

9.8 Notification & Feedback

9.8.1

9.8.2

The College will notify Unsuccessful and Unsuitable Applicants by email.

Unsuccessful and Unsuitable Applicants will receive general feedback along with their
percentile ranking for each selection tool and an overall ranking to help guide future
applications to the OMS Training Program.

10. RECONSIDERATION, REVIEW AND APPEAL

10.1

An Applicant may appeal the decision within 30 days of notification subject to the
RACDS Reconsideration, Review, and Appeals Policy.

11. CONTINUOUS REVIEW

111

The Selection process will be reviewed annually, and as a result, the Selection
Regulations may change on an annual basis. It is imperative that Applicants read these
Regulations in detail. Incomplete or incorrect applications may result in ineligibility or
failure to progress through the Selection process.

12. COLLEGE CONTACT

12.1

Applicants may contact the Education Officer by email at or
phone +61 2 9262 6044. Please allow two business days for a response.
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APPENDIX 1: Accredited Training Centres

Trainees undertake training and assessments at one of the six (6) accredited training centres in
Australia or New Zealand.

NT
QLD

WA

SAITAS

NSW/ACT

viCc

SA/TAS

Canberra Hospital

Chris O’Brien Lifehouse
John Hunter Hospital
Nepean Hospital

Prince of Wales Hospital
Westmead Hospital

Fiona Stanley Hospital & Freemantle
Hospital

Oral Health Centre of Western Australia
Perth Children’s Hospital

Royal Perth Hospital

Austin Health (Austin Hospital & Heidelberg
Repatriation Hospital)

Monash Health (Monash Medical Centre,
Dandenong Hospital & Moorabbin Hospital)
Royal Children’s Hospital Melbourne

Royal Dental Hospital of Melbourne

Royal Melbourne Hospital

St Vincent’s Hospital Melbourne

The University Hospital Geelong

Western Health (Footscray, Sunshine &
Williamstown Hospitals)
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NZ

Gold Coast University Hospital

Ipswich Hospital & Toowoomba Hospital
Princess Alexandra Hospital & Logan
Hospital

Queensland Children’s Hospital & Mater
Hospital Brisbane

Royal Brisbane & Women’s Hospital
Townsville University Hospital

Royal Adelaide Hospital & Adelaide Dental
Hospital
Royal Hobart Hospital

Christchurch Hospital

Dunedin Hospital & Southland Hospital

Hutt Hospital

Middlemore Hospital, Auckland City Hospital,
& Greenlane Clinic

Waikato Hospital
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APPENDIX 2: Application

1. Upload Instructions:

e Preparing Your Documents:

e Ensure all files are in PDF, JPEG, or PNG format.

e Scan all documents clearly and legibly.

¢ File Naming Convention: To streamline processing, please name your files correctly using
the following format: [Number] [First Name] [Last Name] — [Document Type]

Examples:
e 1. John Smith — Medical Degree
e 2. John Smith — Dental Registration
e 3. John Smith — Passport

If submitting multiple files under the same category, number them accordingly e.g.:

e John Smith — Community Involvement 1
e John Smith — Community Involvement 2

Once your documents are ready, please email omsselection@racds.org to request a personal link to
upload your documents into the relevant folders listed below:

O Name -

B Applicant Detalls

Category 1 Evidence (Qualifications & Academic Achievements)
Category 2 Evidence (Courses & Sdentific Meetings)

Category 3 Evidence (Presentations)

Category 4 Evidence (Publications)

Category 5 Evidence (Surgical Experience)

[ Category & Evidence (Special Achievements & Leadership)
Category 7 Evidence (Awards & Scholarships)

B Category 8 Evidence (Selection Initiatives)
2. Required Documents, Naming Examples & Folder Structure

Please use the below as a general guide and refer to the Structured Curriculum Vitae in Section 8 above
for further information.

[~ FOLDER: Applicant Details

1. John Smith — Photo
e Clear headshot, including shoulders, with a plain background.

Insufficient contrast Background not plain

Acceptable



mailto:omsselection@racds.org

John Smith — Birth Certificate | Passport | Citizenship Certificate | or Evidence of Residential

Status

John Smith — AHPRA | or MCNZ Unconditional Registration (screenshot from official website
is acceptable)

John Smith — ADC | or DCNZ Unconditional Registration (screenshot from official website is

acceptable)

John Smith — CV

FOLDER: Category 1 — Qualifications & Academic Achievements

Upload evidence of qualifications completed or in progress:

1.
2.
3.

John Smith — Medical Degree & Transcript

John Smith — Dental Degree & Transcript

John Smith — Graduate Diploma — Master’'s Degree | MPhil | PhD | Doctorate | or Graduate
Diploma (as applicable)

John Smith — FRACDS or equivalent Fellowship — for example (FRACGP, FRACP, FANZCA,
FRACS, or a Fellowship FRCS (Eng)

John Smith — RACDS Primary Examination | or Equivalent | or RACS GSSE Examination (as
applicable)

FOLDER: Category 2 — Courses & Scientific Meetings

Upload evidence of professional development courses attended:

1.

2.
3.
4
5

John Smith — Skills Course — for example EMST (if applicable)

John Smith — CCrISP (if applicable)

John Smith — ASSET (if applicable)

John Smith — TIPS | CLEAR (if applicable)

John Smith — National Scientific Meeting e.g. ANZAOMS NZ/AU | International Scientific
Meeting e.g. ICOMS; IAOMS; ACOMS; BAOMS etc (as applicable)

FOLDER: Category 3 — Presentations

Upload evidence of scientific presentations at a medical society or college with peer-reviewed abstract
selection:

1.

John Smith — Presentation at OMS Regional Meeting XXX | ANZAOMS | College
Convocation | International Conference XXX | Poster

FOLDER: Category 4 — Publications

Upload peer-reviewed publications relevant to medicine or dentistry:

1.

John Smith — Publication - Case Report | or Peer-Reviewed Journal Article | or Book Chapter
(indicate if you are the first author)
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FOLDER: Category 5 — Surgical Experience

Surgical experience is a key component of training and is scored to ensure fair evaluation. Scoring is
determined by the Selection Committee on a case-by-case basis based on your CV and rotation details.
Providing verified job descriptions is recommended to help the Panel assess eligibility for scoring.

Upload evidence of surgical experience, for example:

1.
2.

3.
4.

John Smith — Surgical Experience — PGY2 e.g. Resident | JHO/SHO, RMO, UK FY2+

John Smith — Surgical Experience — PGY3+ Unaccredited Registrar e.g. PHO, RMO, SRMO,
UK FT3+

John Smith — Accredited Registrar (non-OMS)

John Smith — AMC PGY2 Certificate (Australian based Applicants)

Note: Terms shorter than 6 months or private assisting terms will not be scored.

FOLDER: Category 6 — Special Achievements & Leadership

PoOobd=

John Smith — Community Involvement

John Smith — Committee Work

John Smith — Representation or Leadership Role
John Smith — Military Service

FOLDER: Category 7 — Awards & Scholarships

1.
2.

John Smith — Scholarship / Grant
John Smith — Awards / Prizes

FOLDER: Category 8 — Selection Initiative (if applicable)

1.

2.

John Smith — Indigenous Heritage Identification (Acceptable forms of evidence include AIDA

Membership Certificate, Official confirmation from an Aboriginal, Torres Strait Islander, Maori,
or Pacific Peoples organisation, Statutory declaration confirming Indigenous heritage).

John Smith — Rural Origin | Rural Medical Experience (Letter of confirmation from university,

hospital or employer must specify rotation specialty, rotation dates and any leave taken).

3. Submission & Final Steps

All documents must be uploaded before 30 April—no extensions will be granted.
Applications not following the naming convention will not be accepted.

Once your evidence is uploaded and payment is submitted, email your completed FOMS-01
form and CV to
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APPENDIX 3: Confirmation of Rural Origin

¢ Royal Australasian College
. of Dental Surgeons

Instructions:

¢ This proforma is for Oral and Maxillofacial Surgery (OMS) Selection Applicants’ seeking recognition of
Rural Origin, as outlined in Section 8.11 of the
e The author must have direct and personal knowledge of the applicant’s residence in the rural
location(s) that are listed, based on lived experience or independent authenticated records.
¢ If there are multiple Authors to confirm different periods of residence, please use separate forms for
each Author.
e The author must be:
o acurrently registered medical practitioner, dentist, pharmacist or lawyer; or
o aschool principal; or
o acurrent or former employer of the applicant.
e The position and current contact details of the author must be provided, and the author’s relationship
to the applicant must be stated.
e Written confirmation from an applicant’s family member will not be accepted
e |f this form is completed by an employer, the author must also provide a covering letter from their
human resources department or a senior manager confirming that the information provided on this
form is correct. The letter must be on letterhead showing the Australian Business Name (ABN).
¢ The College may accept a Confirmation of Rural Origin form completed by other members of the rural
community, on a case-by-case basis, provided that the community member is not related to the
applicant.
¢ The letter must include the applicant’s FULL Rural address, the duration that they resided at that Rural
address, with the position and current contact details of the author.
¢ The author must be contactable to verify the details contained within the letter.
¢ Applicant to submit this declaration with the Selection application as evidence for Category 8 —
Selection Initiative by the closing date.

Declaration:

| hereby confirm that:

Applicant Details

First Name

Last Name

Email Address

lived at the following address/es for the period/s stated:

* Please complete as many of the following sections as required

Address 1

Address:

From Date: | To Date: ‘

Address 2:

Address:

From Date: | To Date: ‘
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Royal Australasian College
of Dental Surgeons
Let knowledge conquer disease

I understand that the Royal Australasian College of Dental Surgeons will rely on this statutory declaration
when assessing the applicant for Rural Origin. | understand and acknowledge that any false or misleading

statement by myself would be grounds for the College to withdraw any offer of admission to the candidate
and to cancel the application.

I understand that a person who intentionally makes a false statement in a statutory declaration is guilty of

an offence under section 11 of the Statutory Declarations Act 1959, and | believe that the statements in this
declaration are true in every particular.

Signature: Date:




X Let knowledge conquer disease
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